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Ready, Set, Start Typing
If you're thinking about purchasing word processing software and are confused by the array of products that are available, you're not alone. Many people buy the most popular product because they think it must be the best. Unfortunately -- or perhaps fortunately -- there is no one right solution for everybody. Find out what you need to know to make an informed decision on which word processing software to buy.

Will your system resources limit your choices? If you’re using a new computer, system resources won’t be an issue. If you haven’t your system is older, check the requirements. Word, with all its features, can use a significant amount of resources -- if you plan on running several programs at the same time (you will), it will use even more. If you fall short, your computer will crash and you’ll be stuck with software you can’t use. System requirements are listed on the side of the box; if purchasing online, check the manufacturer’s website.

What are your main uses for the software? People tend to want the latest thing, even if it isn’t the best match for them. You can save yourself hundreds of dollars if you evaluate your needs before you buy. If it means you’re spending more than you intended, at least you didn’t spend $100 on a program only to find you need the $200 program. If you’re just going to be typing letters to friends and family, you can get by with a more basic program than if you are working on a one hundred page thesis that requires specialized formatting.

Which features will make your work easier? Manufacturers are always adding more features to their programs; it seems that every few years Microsoft introduces a “revolutionary” new feature to Word. People who work at a high level of proficiency are more likely to find the new features appealing, because they truly do make their work easier. But face it, some of the features will mean very little to the average user. You shouldn’t pay for a feature you’re not going to use; instead, focus on the features you will use.

How easy will the software be to use? If you are going to have difficulty using a particular program, it doesn’t matter what features it has. Do some research: Ask friends what they think of their software, visit forums, read online reviews, and browse the help books at your local library. If the examples look easy enough, go for it. If you’re still undecided, download trial versions or start with freeware.

Do you foresee distributing your documents electronically? If you are going to be sharing your documents electronically, you will need to think about the software other people are using. While many people consider it bad etiquette to send Word attachments via email, some instances require it: if you’re collaborating with other people and the agreed file format is Word. You will at least want to make sure that you can save your work in formats that are compatible with other programs.

Do you need an entire office suite? Office suites are expensive. However, if you really are going to use the other components, you should spring for the suite. Buying the two most popular components of Office (Word and Excel) in stand-alone versions will be more expensive than the full suite, so it is better to evaluate what you’re going to use before you make a purchase. If you’re only going to do word processing, buy the stand alone version and invest the money you save in something every computer user needs: a good keyboard.
Here are your choices for Word Processing programs. 
 Word 2003 is hands down the most popular Word Processor on the market, and with good reason: Few other products can match the features Word offers -- or Word's ease of use. If you plan to collaborate on documents or share files with other users, you can't go wrong with Word. 
Office 2003 or 2007, if you want a full office suite that includes a spreadsheet program, email program, and a presentation program in addition to the word processing component, you can't go wrong with Office 2003 or 2007. It includes Word, Excel, Outlook, and PowerPoint to help you get the most out of your computer.  

WordPerfect Office.  Although Corel doesn't offer WordPerfect in a stand-alone version, the price of WordPerfect Office might surprise you, as it is extremely affordable for a full office suite. In addition to WordPerfect, the suite boasts a spreadsheet program, a presentation program, address book, and a dictionary. Find out why there are so many die-hard Corel fans.
Microsoft Works 2006.  For those on a tight budget, or if you simply don't need all the features offered in other word processors, then Works 2006 might be your answer. In addition to the usual components included in an office suite (although with limited features), Works includes a mapping program, financial program, an encyclopedia, and photo software. This is perfect starter software to go along with a new computer.
